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Golden Rules for Journal Editors

- Be aware of target audience

* Make instructions to authors simple and understandable
* Insure a fair, unbiased peer-review process

- Pay attention to ethical issues

 Respect authors and reviewers

* Insure quality of science in manuscripts

* Insure that abstracts properly summarize key information
 Develop your journal

European Association of Science Editors
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Important Standards for Editors

Editorial independence

Confidentiality of author submissions by you and
reviewers

Guidelines for handling disputes

Screening for plagiarism (CrossCheck by
iThenticate)
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The Review Process

Desk rejects

Adequate peer review

Finding reviewers

Late reviews and unresponsiveness
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Desk Rejects

 What are your criteria?: e.g., not appropriate for
journal, small sample size, poor methodology,
inappropriate statistical analysis

« Who makes decision?: editor, associate editors,
editorial board members

 What do you tell authors in your “desk reject”
decision emails?
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Desk Reject Decision Letter

* Your manuscript has received a preliminary in-house
review prior to a decision of whether it should be sent
out for a full peer review. Unfortunately, we will not be
able to publish your paper in our journal. Your
manuscript received a priority score below our cut-off
for further evaluation. We receive a great many
submissions and must prioritize them compared to
other submissions based on interest to our
readership, potential new impact on the literature,
sample size, control groups, methodology (e.g.,
randomized controlled trial or not), generalizability of
results, etc. Our journal space is limited, our rejection
rate is high and, thus, even some good quality
manuscripts cannot be considered for publication.
Thank you for considering our journal.
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Peer Review

YES NO
. Single Blind * Single review by main
editor
* Double Blind

* Very fast reviews: 2
weeks or less,
Open guaranteed

At least 2 outside
reviewers
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Finding Reviewers

 Your own reviewer database

Authors of recently accepted papers

Using Scopus: Searching by keywords

Author’s reference list

Reviewer Locator Tools from publishers
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Instructing Reviewers on Whether or Not to Agree to Review

Does the paper match your area of expertise?

Do you have a potential conflict of interest?

Can you meet the deadline?

Are you familiar with the peer-review process (e.g., Elsevier
Publishing Campus)?
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More Instructions for Reviewers

» Treat paper as confidential

 Be courteous and constructive

* Provide a brief summary

« Give main impressions re impact on literature

* Raise suspected issues of plagiarism, fraud, ethical concerns
« Comment on adherence to journal standards

* Give specific comments and recommendation about each section of the
paper

+ Accept, Reject, Revise

11
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Rewarding Reviewers

Elsevier Journals: Access to Scopus for 30 days

“Thank you” email from editor (automated?)

Annual listing of reviewers in journal

Reviewer awards or citations that can be included on curriculum
vitae

Do not overuse good reviewers
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Late or Missing Reviews

* Providing specific deadlines: 6 weeks?
 Automatic reminder emails before and after deadlines

* Review timelines must be monitored or decision
delays will become a problem (e.g., only one review
or no reviews even after deadline)
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Enhance the Reputation
of Your Journal

 Website: Is it user-friendly? Is information easy to find? Aims and
Scope? Types and length of articles? English? Transparency (e.g.,
open access fees)

- Editor: reputation in the field, publication/citation history,

« Editorial board: Are members well-known in the field? Is the board
institgtionally and/or geographically diverse? Active vs. passive
members

« Submissions: Quantity versus quality
- Citations

 Feedback from readers, authors, editorial board
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How to Increase Citations

English language website and abstracts

Coverage by Scopus and other indexing services
Review articles

Commentaries, Debates, Editorials

Invited manuscripts authored by recognized experts
Special issues

Inappropriate to demand citations to your journal’s articles

15
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The Importance of Metrics in Managing the Editorial Process

« Submission rate by country and topic

* Average number of desk rejections

* Average time to receive reviews

« Overall acceptance and rejection rate by editor
 Time to decision by editor

« Time to publication after acceptance
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Journal Hijacking

TERAPEVTICHESKII ARKHIV.

ISSN 0040-3660 Visibility Publisher's info

Title TERAPEVTICHESKII ARKHIV
related ISSN 2308-5342

Country Russian Federation

Subject HEALTH SCIENCES

Indexed in  Science Citation Index Expanded, Scopus, Biosis, EMBASE, MEDLINE

Evaluated in SJR. SCImago Journal & Country Rank € LIXID) CITE3D

ICDS ISSN: 2309-5342,2309-5342,0040-3660
Esta en indices de citas ( Science Citation Index Expanded, Scopus) = +3.5
Esta al tiempo en WoS (AHCI, SCIE o SSCI) y en Scopus ( Science Citation Index Expanded,
Scopus) = +1
Esta en dos o mas bases datos de indizacién y resumen o en DOAJ (, Biosis, EMBASE,
MEDLINE)=3+2=5
Antigliedad = 93 afos (fecha inicio: 1923)
Pervivencia: 10g1¢(30) = +1.5
ICDS = 11.0
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Authors Reviewing Their
Own Papers
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Adding Well Known Experts
as Authors (Without T
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Bribing Editors
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Editor Support

« Support from your publisher

» Support from other editors

« European Association of Science Editors (EASE)

« Committee on Publication Ethics (COPE)

* Open Access Scholarly Publishers Association (OASPA)

* International Committee of Medical Journal Editors (ICMJE)

» Council of Science Editors (CSE)
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Resources for Editors

European Association

of Science Editors

Science

Editors’
Handbook
2™ edition
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http://www.ease.orqg.uk/
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AHHOTALHSA

OTOT KpaTkui H ygobounTaeMsiii HabOp peIaKIHOHHBEIX
peKOMEHOauui Obl1 CcHavana wu3gaH EBponeHcKo#
Accommaimeii Hayunsix PemaxropoB (EASE) B 2010 u
exerogHo oOHoBaserca. OH HaxomHTCA B CBOOOXHOM
pocryne  Gomee wem Ha 20  s3BIKax B
http://ease.org.uk/publications/author-guidelines. 3ot
JIOKyMEHT HMeeT LieJlb [IOMOYb YYeHBIM BO BCEM MHpE B
YCIIELITHOM TIPeACTaBICHHH Pe3yJILTaTOB HX
MCCIIEIOBAHUS M B [IPABHJILHOM IIEPEBOJE PYKOIMCEH Ha
AaHIIMACKUH s3bIK. KpaTko OoOBsCHSET, KaK HamMcarsh
[IO/IHbIE, KPATKHE M YETKHE PYKOIIMCH M IIPHBIEKAeT
BHAMaHHE K OTHYECKMM  npoliieMam:  KpHTEpHH
aBTOPCTBA, ILUIArHAT, KOHMIMKT HHTEPECOB, U T.A. Bocems
npwioxenuit obecneuuBaror npuMepsl MM Oosee
noapobuyio uHdopmanmio 00 orToOpaHHBIX Temax
(Abstracts, Ambiguity, Cohesion, Ethics, Plurals,
Simplicity,  Spelling wn  Text-tables). Illupokoe
ucnions3oBaune EASE Guidelines N0TKHO yBEIWYHTH
sbdexrusHOCTH MEX/[YHAPOHOH HAYYHOH
KOMMYHHKAIHH.

Elsevier Research Intelligence

Guideline for Russian Authors and Translators

November 2016; 42(4)
DOI:10.20316/ESE.2016.42.e1.ru

PekomeHnpaummn EASE (European
Association of Science Editors)

ANA aBTOPOB U NEpPeBOAYMNKOB Hay4HbIX
cTaTei, KOTopble AO/KHbI 6bITb

ony6amnkKoBaHbl Ha QHINIMMUCKOM fi3blKe

CTaThbl0 TakuM 00pa3oM, 4TOOBl OHa COOTBETCTBOBAJIA
HMHCTPYKIIMH C TOYKH 3peHHs obmero o6sema, Gopmara,
NpeII0YHTAEMOTO JKYpHAJIOM, Tpebyemoro/
IOIyCTHMOTO YHCJIa PHCYHKOB H T.IL.

Pyxkomucu momxksbl ObiTe IIOJIHBIMU, T.c. B HHX He
JIOJDKHa OTCYTCTBOBaTh HeoOXomumas HMHGOpMALHA.
IlomuuTe, 9yTOo HHGOpPMaUHS, KOTOpPas PaCHO.IOZKEHA
TaM, IJe YHTaTeJIH OXHAAKNT ee HalHTH, Jerde
unrepnperupyercs (Gopen & Swan 1990). Hanpumep,
HIDKeceyolas HHdopManus J0/pKHa ObITh BKIIOYEHA B
JKCIIEPHMEHTAIbHbIE HAyYHbIE CTATBH.

* HazBaHHe: NODKHO OBITh OJHO3HAYHBIM, NOHATHBIM
CHEIMATHCTaM B JPYrHX o00macTaX H OTpaxaTh
colepXKaHHE CTaTbH. ByabTe TOYHBIMM, HE IIHINHTE
obmpiMH Win HeonpezeneHHbBIME ¢paszamu (O'Connor
1991). Ecu 310 HeO6XOMMMO, YIIOMSHHTE B 3ar0JIOBKE
NCPHOA H MECTO HCCICIOBAaHHA, MEXKIyHapOIHOC
Hay4yHOe Ha3BaHHE H3y4aeMoOro oO0beKTa WIH
OKCIICpHMEHTAIBHBIA  IUIaH ~ HCClefoBaHud  (T.e.
HCClIeJOBaHHE KOHKDETHOI'O cirydas WM

- ~ ~ rnn vraversmarerra)
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